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What’s new in the 2012 Version: 
1. 2012 tax tables added. 

2. Faster, easier and better, completely reprogrammed from the ground up. 

3. Most child support and property reports can now be printed directly as a PDF; this not only saves paper, but allows you to email the 

report to your client or opposing counsel without having to scan it in!!!!   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

4. All PDF reports are saved by CS Suite so that you can reprint the report later. 
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4. Built in calculator with tape that acts like a spreadsheet but much, much simpler. 

a. Edit a tape entry and all math computations will be recalculated; 

b. Label tape entries; 

c. Save and print tapes; 

d. Copy up to 300 rows of entries from a spreadsheet or word document and past them into the calculator for quick 

calculations. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

5. QUICK VIEW – view and edit the most used worksheet support fields in one screen – no scrolling! 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



6. Popup menu – on any numeric field, if you right click on it,  a popup menu is displayed that allows you to Itemize the entry, 

calculate the monthly amount, add a comment  to other factors for consideration and more.



 

 
To install CS Suite Plus or the update do the following: 
 

·  IF YOU ARE INSTALLING THE SOFTWARE ON A WINDOWS 7 O R WINDOWS VISTA OR WINDOWS 
SERVER OPERATING SYSTEM, MAKE SURE THAT YOU HAVE AD MINISTRATIVE PRIVILEGES! 
·  Place the cd rom in the cd drive of the server. 
·  The installation program should automatically start; follow the on screen prompts. 
·  If the installation program does not automatically start, look at  the contents of the cd rom  on the network 
and look for a file called CS Suite Plus  or CS Suite Plus Update  
·  Double click on the filename you just located to run the installation program 

 

 
 

To install CS SUITE on 
network server 

·  Place the cd rom in the cd drive of the server. 
·  The installation program should automatically start. 
·  If the installation program does not automatically start, look at  the contents of 

the cd rom  on the network and look for a file called CS Suite Plus  or CS 
Suite Plus Update . 

·  Once you have located that executable file, double click on it to run the 
installation. 

·  Follow the onscreen prompts making sure that you install the program on the 
server – in this case Drive F .  

 
 

  
  
 



If you are installing or updating CS Suite to computer that is using  Windows Vista, Windows 7 or Windows 
Small Business Server do the following: 
 
 
1. Locate the CS2009 application file,  
that is named CS2009.EXE 
 
It is usually located in the  
C:\Program Files\CS2001 folder . 
 
Right Click  on the name 
CS2009.EXE then from the menu 
that pops up select Properties 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
2. A window will open that displays 
the program’s properties, select the 
Compatibility  tab 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
3. Make sure the check box labeled 
Run this program as an administrator  
is checked. 
 
Click on Apply  then OK. 
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OVERVIEW 
 

 

 

 

 

·  When entering data, the area of the screen that you input the data into is called a field. 

·  Pressing �  moves to the next data field and ��  moves to the previous data field. 

 

·  Many fields provide access to other windows.  To access these other windows, double click or right click on the field. 

 

The NAVIGATION CENTER provides 

access to much of CSSUITE. 

The NAVIGATION CENTER is selected by 

clicking on the VIEW MENU. 

 

From the NAVIGATION CENTER you first 

select the client by clicking on the CLIENT 

SCROLL BOX, THEN access child support, 

property division, pensions and cases or 

arrears by clicking on the appropriate 

button.  The remaining displayed menus 

will change accordingly. 

Prior to using any of the CS Suite 

modules, you need to add client 

information. 

 

To add the client information, simply 

client on the ADD CLIENT button. 

 

Once you have added the client 

information you may select the Child 

Support, Property Division, Pension, 

Cases or Arrears Module for that client 

by highlighting the desired client name 

and clicking on the appropriate button. 
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CLIENT INFORMATION 

The data for Worksheets 1-19, 20-25, 26 and Financial 

Declaration, is dependent on which variation is highlighted. 

Select the SUPPORT BUTTON in the 

NAVIGATION CENTER to access the data 

for worksheets then� click on the 

appropriate button. 

 

To add client information. click on the ADD 

CLIENT BUTTON.  Fill in all the client 

information, if you don’t know the dates 

leave the default data in those date fields.  

After you have entered the client 

information click on the CLOSE BUTTON to 

return to the NAVIGATION CENTER.  Now you 

are ready to use other parts of CSSUITE 

using this new client. 

Birthdates are used for computing imputed 

income, pension calculations and the 

financial declaration.  If you do not know 

the birthdates, leave the default dates. 

CSSUITE allows unlimited variations 

of child support for each client.  Each 

variation can have different income, 

deduction, credit and child data.  The 

easiest method to create more than 

one variation is to first fill in all 

desired data for the original variation; 

then click on the COPY VARIATION 

BUTTON to copy all data from the 

highlighted variation to a new 

variation.  This will copy all data 

including itemizations and other 

factors. 
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CHILD SUPPORT WORKSHEET DATA 

 

 

   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

When you click on the 

WORKSHEET (1-19) button, 

this window opens.  Press 

�  or �� to advance to the 

next data field.  On any 

numeric field the function 

keys perform the following: 

�  allows the itemization of 

the entry, when an entry is 

itemized it’s background 

color is light green.  

�  displays the monthly 

amount calculator. 

�  displays the worksheet 

summary.��  displays the 

support statute. 

	  displays the definitions 

and standards. 


  opens the other factors 

for consideration window. 

�  toggles between the last 

two data entry fields. 

 

CS Suite calculates the Federal 

Income Tax of either party; you 

select the filing status, 

exemptions,  and number of 

children for the Tax Credit.  The 

default tax year is 2011, you may 

select any tax year from 2000 to 

2011.  When you choose to have 

the program calculate the tax, 

data fields 2a and 2b will be 

grayed out, signifying you may 

view the data, but not edit the 

data.  The tax calculations are 

based upon the IRS tax tables 

available at www.irs.gov. 

Left clicking on 
SUMMARY displays 
the WSCSS summary; 
right clicking on 
SUMMARY displays a 
shortened WSCSS 
summary. 
 
Left clicking the 
INCOME dropdown 
allows you to select 
the following areas to 
display: 
·  Income 
·  Deductions 
·  Support Method 
·  Children 
·  Deviations  
·  Lines 20-25 

To edit an existing IMPUTED 
income amount double click on 
the entry. 

Support Drop Down  allows you to select the 
basic support calculation method: support 
table, extrapolated support or user entered 
support amount. 

Check box options allow you to include 
or not include deviations or limitations in 
the support calculation, without changing 
the underlying data. 
Date for age  entry allows you to change 
the date from which child and imputed 
ages are calculated. 

 

Click the scroll 
bar to move the 
screen up or 
down 
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HOW TO SELECT AND USE IMPUTED INCOME: 
 
1. First select the check box to the left of the parent’s name on line 1f. 
 
 

 

 

 

 

 

 

 

 

 

 

 

2. When you do that the monthly income window opens, from which you select the desired method of 
imputing income by clicking on the drop down next to Impute Method.  Once you have selected the Impute 
Method enter the desired hourly, weekly, amount and click on Use Monthly . 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

3. To edit the imputed method or amount double click  on the imputed income field for the desired parent 
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CHILDREN NAME, AGE AND CUSTODY ENTRIES 
 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

Add a child by simply typing in the name and birth date of the child.  To remove a child, delete the name of that 

child.  Either parent or joint may be selected for custody choices. 

 

The Date for age  field is controls the date used to calculate the age of the children and age of the parents; 

allowing you to select a date and age for the support calculation other than the current date. 

 You can override many of the limitations or deviations by simply checking the appropriate checkbox.   

All basic, gross and net support calculations are broken down on a per child basis; following the 

approach taken in Arvey.  In other words for any child that a parent is paying support for that 

parent’s basic support obligation is determined to using the basic support amount from the 

economic table for that child and multiplying it by the parent’s percent of combined net income.   

 

Per child expenses are calculated by taking the total expenses for all children and dividing that 

amount by the number of children. 
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ENTERING & ITEMIZING NUMERICAL ENTRIES 

 

WORKSHEET SUMMARY 
Clicking on the SUMMARY button, opens a separate window that displays a worksheet items 1 – 19, as well as a detailed breakdown 

for each child of the transfer payments and deviations. 

 

When any value or option is changed in the main window the SUMMARY window will automatically update to display the effects  of 

those changes. 

 

 

On most numeric fields, pressing 

�  opens the ITEMIZATION 

window, which allows you to add, 

edit or delete an unlimited number 

of items for the numeric field.   

 

Once you have entered the 

itemizations, the background of the 

itemized numeric field will display in 

light green.  To reopen an itemized 

entry window simply double click on 

the numerical entry field. 

 

In any numeric field pressing �  

opens the periodic amount 

computation window, allowing you 

to calculate the monthly amount 

when you know one of the other 

amounts. 

 

When entering amounts in Item 1b 

of the WSCSS (dividends), if you 

itemize the item and use “dividend” 

in its title; those amounts will be 

taxed at the dividend tax rate. 

In the Child Support Print Menu  
selecting  Worksheet Summary and 
Transfer Payment Itemization will 
print out this summary and an 
itemization of the transfer payment 
items and deviation items for each 
child. 
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OVERNIGHT (RESIDENTIAL) CREDITS AND EXPENSES 

 

 

 

 

 

 Click the first radio button to 

prevent the overnight credits 

being used in the transfer 

payment calculation. 

Or select Method 1, 2 or 3 to 

calculate the residential credit. 

Enter the number of overnights 

the child has with the non-

custodial parent. 

Enter the minimum number of 

overnights the child must spend 

with the non-custodial parent, 

before the overnight credit will 

apply. 

Click on these buttons to add or edit 

an overnight table entry. 

 

These table amounts will then be 

used in calculating the overnight 

credit. 



CS SUITE PAGE 16 

OVERNIGHT FORMULAS 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

One of the  following formulas is used to calculate  the overnight credit.  Method 1 uses the first 

formula and Methods 2 and 3 use the second formula.   In Method three OVP is set to one 

because the actual number of overnights is not used . 
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WHOLE FAMILY SUPPORT 

In the whole family support 

window you may add up to 15 

additional children that each 

party is paying support for; this 

number of additional children is 

then used to calculate the whole 

family support for that party and 

whole family transfer payment. 

 

To add, edit or delete a child 

just click on the appropriate 

button. 

 

You can select the amount of 

support a parent is paying for 

that additional child;  this dollar 

amount will be used in the 45% 

limitation calculation in addition 

to the whole family calculation. 

 

Leave the amount of support at 

zero, if you just want to use the 

child count rather than dollar 

amount in calculating whole 

family support. 
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FORMULAS USED IN CALCULATIONS 

All split custody cases use the formula of IN RE MARRIAGE OF ARVEY, 77 Wn. App. 817,(1995). The basic 

support obligation of a parent is adjusted to reflect the number of children in that parent’s household. 

Additionally, adjustments are made to take into account the age of the child, expenses and credits. See also 

RCW 26.19.011(1), which defines the basic support obligation to mean the monthly support obligation for the 

number of children for whom support is owed. 

 

Joint custody uses the formula from Arvey, then takes the net support amount for each parent for the child and 

reduces it by 50 percent. 

 

Imputed income is a gross income amount. The OAC Instructions for Worksheets deduct income taxes based 

upon the tax liability for a single person with one withholding allowance (this filing status and withholding is not 

accurate in most situations). CS Suite uses the same gross income amount, but allows the user to select the 

correct filing status (e.g., Married) and withholding allowance (e.g., 3) to compute the income tax and net income 

amount. 

 

Extrapolated support is calculated using linear regression analysis (least squares method) for X inputs of 

$5,000.00 - $7,000.00 and Y inputs of corresponding support amounts from the economic support table.  The 

formula is per child extrapolated support = (combined net income) * X coefficient + intercept 

 

for example: 

Under 12 = $7,947 * 0.0963636364 + 91.865800865802 

Over 11 = $7,947 * 0.1192857143 + 111.52380952381. 

 

Whole Family support uses the total number of children from this and other relationships, that a parent is paying 

support for, as the family number to determine the per child support amount from the economic support table, 

RCW 26.19.075(e). The actual calculation uses the parent’s net support for a child and subtracts the difference 

between the parent’s original per child basic support amount and the parent’s per child basic support amount, 

using the child count from all relationships of the parent. 

 

When the number of children is greater than 5, whole family basic support is calculated by multiplying the five 

child support amount from the economic table times a fraction equal to the five child support amount divided by 

the four child support amount. For each additional child multiply the previous calculated whole family support 

amount by that same fraction.  
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PRINTING WORKSHEETS, RESIDENTIAL CREDIT AND WHOLE F AMILY ANALYSIS 

Selecting the PRINT BUTTON displays the 

print window from which you select 

what to print, including whether to 

save the report as a PDF (adobe) file.��
�
Double click on your choices to place 

a check mark by them, then press the 

PRINT BUTTON to print the selected 

reports. 

 

”Worksheet Summary and Transfer 

Payment Itemization ” prints a report 

summarizing Items 1-15 of the 

Worksheets, it also prints a per child 

itemization of the transfer payment 

including residential credits, whole 

family support and extrapolation. 

 

“Transfer Payment Analysis, 

residential credits, blended support 

and deviations ”  prints a report 

showing a mathematical and written 

explanation of all formulas used in 

calculating the transfer payment and 

deviations.  It also prints blended 

support worksheets and overnight 

expense worksheets. 
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PRINTING MULTIPLE VARIATIONS AT ONCE

Normally, you highlight 

the desired variation 

and then click the 

PRINT button, to print 

reports related to only 

Now, when you right click on the highlighted variation, a popup 

menu is displayed.  You can check or uncheck the variation or 

check or uncheck all the variations.  By checking the variation 

you are selecting that variation to be printed in the Transfer 

Payment Summary report  and/or Worksheet Item Summary 

report .  Notice that there are three checked variations 
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When the print menu is 

displayed, the Transfer 

Payment Analysis report  

and Worksheet Summary 

report  will be printed for 

the three checked 

variations. 
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PROPERTY DIVISION 

The PROPERTY DIVISION 

BUTTON in the NAVIGATION 

CENTER allows you to edit 

and print different variations 

of the division of the property 

of the spouses.  Once you 

have entered the asset 

information you can 

manipulate the data with the 

click of a button. 

 

Initially you add the asset information, click on the ADD 

BUTTON to open the asset information window and input 

the data. 

·  The type of asset is its characterization, either 

community, husband’s or wife’s separate property.  

Make the choice by pressing the first letter of the 

appropriate type or� clicking on the appropriate 

type.  The fixed type means that an asset is not 

divisible. 

·  Asset group, is the category of the asset. Click on 

the desired group to make your selection; group 

names that are red are liability groups which only 

have negative gross values and no encumbrances. 

·  Fill in the gross value, the program will 

automatically divide the asset between the spouses 

based on its type and percent. 

·  If the asset is encumbered� click on the 

ENCUMBRANCE FIELD.    A list of current encumbrances 

is displayed.  To add an encumbrance click on the 

ADD ENCUMBRANCE BUTTON and fill in the name and 

amount.  When you have added all the 

encumbrances for the asset, click on the  RETURN TO 

ASSET BUTTON. 

·  Lastly, divide the asset between the parties by 

inputting the dollar amount or selecting the percent 

for each spouse.  When you enter an amount or 

percent for one spouse the amount and percent for 

the other spouse is automatically adjusted. 

 

If you select the NO DOLLAR VALUE FOR ASSET 

CHECKBOX it allows you to enter assets with no dollar 

value, but still list and divide by percentage.  This is 

useful when you want to create an item divided 

between the parties with no value attached to the 

asset, e.g. wife gets 100% of books. 



CS SUITE PAGE 23 

PROPERTY DIVISION 

Click on the drop down next to the Gross Value 

displays a list that allows you use a pension or 

financial or repeating computation for the gross 

value. 

PENSION  

After entering the appropriate pension data you 

can use the pension value for the asset gross 

value by checking the USE FOR ASSET VALUE 

CHECKBOX.   

 

FINANCIAL COMPUTATION 

Compute the present value of a 

single future amount or the 

present value of repeated future 

amounts. After entering data you 

can use the financial value for 

the asset gross value by 

checking the USE FOR ASSET VALUE 

CHECKBOX. 

 

When you add asset data,� click on the OK BUTTON 

and the asset data will be recorded and the fields 

cleared for you to add another asset.  When you 

are done adding all desired assets,� click on the 

CANCEL BUTTON and you will return to the Assets 

and Liabilities window.  If you are editing asset 

data, click on OK to save the changes. 

 

There are three types of assets Community, 

Husband or Wife.  The type of asset is 

determined as of the date of incursion or 

acquisition.  In addition, each of these asset types 

can be fixed or not.  If they are fixed, it simply 

means that they are indivisible; can only be 

awarded to one party or the other and cannot be 

split up. 
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PROPERTY DIVISION

 

Click the VIEW ASSETS OF TYPE 

to display all property, 

community property or 

husband’s or wife’s separate 

property, itemized or zero 

value assets only. 

 

Click on the APPLY % BUTTON to apply the desired percent to all of the selected 

assets. 

Click on the DESIRED % BUTTON to divide the selected assets so that the spouse’s 

total of all displayed assets equals the desired percent.  CS Suite uses the 

fewest selected assets possible to achieve this result. 

Click on the DESIRED $ BUTTON to divide the selected assets so the dollar total of 

all displayed assets equals the desired amount.  CS Suite uses the fewest 

assets possible to achieve this result. 

In selecting which assets to use for achieving the overall percent or dollar 

amount, CS Suite selects the fewest assets that are closest to the actual value 

or percent desired.  In other words, lets say you have four assets: a, b, c and d 

with values of 100, 200, 300 and 400 respectively.  You want the husband to 

receive 300; CS Suite wil select asset c (with a value of 300) for him, rather than 

assets a and b (which also have a value of 300).  Likewise, if you want the 

husband to receive 20% of the total value or 200; CS Suite will select 100% of 

asset b for him rather than 20% of all assets. 

Double click the percent 

displayed in the APPLY 

PERCENT TO SECTION to 

change the selected 

spouse’s share of the 

highlighted asset to the 

percent displayed.    

Click the SORT BY DROP DOWN 

to sort the assets by name 

or net amount or group or 

spouse. 

 

Right click on a name in 

the VARIATION LIST to display 

a menu which allows you 

to rename or delete the 

selected variation. 

 

To change the type or 

group of several entries at 

once do the following: 

1.Select (check) all the 

entries that you want to 

change; 

2.Select the desired group 

you want to change them 

to; or the asset type you 

want to change them to; 

3.Drag and drop the 

Variation Name on either 

the asset type drop down  

list or asset group drop 

down list. 

This window displays a table listing all assets for the 

highlighted variation as well as totals and percents.  

Assets names are colored black if they are community, 

blue if husband’s separate and green if wife’s separate 

property, asset values that are negative are displayed in 

red.  Husband’s percent is displayed in blue if it is a 

fixed asset, wife’s percent is displayed in blue if there 

are notes for the asset.  To view the assets in another 

variation just click on the variation name.   

 

Drag from here  Drop here to change the 

type or group of several assets at once. 
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PROPERTY DIVISION 
 

Clicking on the Print Button displays the Asset and Liabilities Print 

Menu shown on the left. 

On this menu you select one or more reports to print. 

The last selection “Export asset variation as web page” will save 

the asset variation in HTML format – it can then be attached to an 

email or opened for viewing and editing with a spreadsheet 

programs such as Excel. 

By checking multiple items, you can print multiple reports at the 

same time. 

Click on the asset name, gross or 

net amount,  then drag & drop it on 

the percent to apply the designated 

percent to the designated party. 

Click on the husband’s dollar 

amount or percent, then drag & 

drop it on the percent to apply the 

designated percent to the 

husband’s share of the asset; the 

same holds true for the wife’s dollar 

amount or percent. 

You may also drag & drop onto 

many of the buttons and the defined 

actions will be performed on the 

selected asset. 

Drag from here 
Drag from here 

Drop 
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PENSION CALCULATION 

The PENSION BUTTON 

displays the window 

containing the PENSION 

WINDOW.  

 

PENSION 

When adding or editing a 

pension fill in the data and 

the program computes the 

present value of the pension 

as of the valuation date.  

This window has tabs that 

display the life expectancy 

table and the mathematical 

analysis of the computation. 

You can print a summary of 

the pension data and a 

payment amortization for the 

pension, as well as the life 

expectancy table you have 

selected. 
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CASES AND EVENTS 

If you want the to automatically add caseflow event descriptions and dates,�
drag the name of the desired caseflow type and drop it in the events window.�
Click on OK BUTTON to return to the cases and events window. 

If you later change the filing or trial date the dates of the caseflow events will be 

changed accordingly. 

The CASES BUTTON accesses 

events  and exhibits for all cases 

of each client or all events for all 

clients for any desired time 

period. 

An event or exhibit belongs to a 

case and a case belongs to a 

client. 

Events are either normal or 

caseflow events.  The program 

automatically adds caseflow 

events when you create a case 

and input the filing and trial 

dates. 

Events are comprised of a 

description, date, time and 

completion field.  To view the 

events for any case simply� click 

on the case name.� Double click 

on any event to edit the 

information for that event.� Right 

click on a event to display a 

popup menu from which you can 

select to edit or complete the 

event. 

Events are displayed in blue if 

they are caseflow events and in 

red if they are overdue. 

Events containing an “!” in their 

description are key events and 

have a key graphic displayed 

next to them. 

When a case is completed, click 

on the CLOSE CASE BUTTON, the 

highlighted case will be marked 

as closed and no events for that 

case will be displayed.  To 

permanently remove a case, 

close the case, then select the 

CLOSED CASES BUTTON then select 

the DELETE BUTTON. This deletes 

the highlighted case and all its 

events 

To add a case, select the client you want 

to add the case for,� click on the ADD CASE 

BUTTON; fill in the case name, filing and trial 

dates. 
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CASES AND EVENTS 

View events for any week; 

display the next or prior week 

by clicking on the appropriate 

button.  To edit a displayed 

event, double click on the 

event. 

To add an event to a date, right 

click on the day and fill in the 

information in the window that 

opens. 

ALL EVENTS TAB 

This window displays all events for 

all open cases for the specified 

time period. 

Overdue events are in red, 

caseflow events are in blue and 

key events display a key graphic. 

To search for specific events, type 

in the text that you are looking for 

in the text entry field.  

To edit the event description, date 

or time, double click on the 

highlighted event. 

The drop down next to period will 

automatically display the events for 

the selected period.  If you select 

ADDED SINCE, events that were 

added or edited within the selected 

period will display, irrespective of 

the event date. 

 

Click WEEK OF EVENTS to display a WEEKLY CALENDAR OF EVENTS or CASE LINE in 

an organizer fashion. 

Double Click to edit this event, right click to 

add new event for this day. 
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ADDING,  EDITING , PRINTING AND EXPORTING EVENTS 

When you ADD or EDIT and 

event you may also select to have 

a reminder for that event appear 

on the Task List, up to 99 days 

prior to the event. 

 

If you place an * (asterisk) in the 

event description, the event will 

automatically be marked as 

completed the day after the event 

occurs. 

 

If you right click in the DATE field 

a calendar is displayed from 

which you may select an different 

year, month or day. 

 

Other events for that day are also 

displayed so you may avoid 

establishing conflicting events 

When you select the Print 

button the following window is 

displayed. 

You can select to print the 

events for the time period 

sorted by date or case. 

When sorted by case, each 

case is printed on separate 

pages.  When sorted by date, 

all events for all cases are 

printed on continuous pages. 

You can also export all events 

for a specified to a csv file that 

can be directly imported into 

the Outlook or Organizer 

calendar. 
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CALCULATORS 

The CALCULATORS’ MENU displays three types of calculators. 

The STANDARD CALCULATOR is a mathematical calculator that displays a 

running tape of all computations.  You can label or edit any tape entry, 

print save and load any tape. 

The COURT DAYS CALCULATOR computes the number of calendar days and 

court days between any two dates. 

The SUPPORT CALCULATOR computes the transfer payment after you enter 

the net income and child ages. 
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SYSTEM MENU 

SYSTEM MENU 

This menu provides access to the supporting 

information used by the program for computations, 

you normally do not need to change this data. 

 

Selecting USE ALARM FOR TODO LIST will cause 

the TASK list to automatically popup once an hour 

and display the TODO items coming due for the next 

twenty days. 

 

SELECT ACTIVE ATTORNEY displays a list of attorneys. The 

default attorney is called “The Office.”  Each attorney 

has their own data files, meaning that each attorney 

has separate clients, events, etc.  To add another 

attorney simply click on the add attorney button and 

fill in the data fields.   

 

HOLIDAYS adds or edits court holidays.  This data is 

used when calculating caseflow events and court 

days. 

 

Choose CHANGE PATH to change the location of the 

data files.  You only usually use this option when the 

data files are located on a network server. 

  

Choose LOCATION OF INI FILES  to display on screen the 

various locations on  your hard drive where program 

data files are located.  This will assist you when it 

appears the program is not displaying the correct data 

files. 

 

Choose CHECK FOR PROGRAM UPDATES to go to 

www.cssuite.com and locate the most recent program 

and manual updates. 

 

CASEFLOW INFORMATION adds or edits events to the 

master events or caseflow types.  Caseflow events 

are based upon the filing and trial dates and occur a 

certain number of days or weeks before or after the 

filing or trial dates. 
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To add a master event click on 

ADD MASTER EVENT and fill in the 

information for the new caseflow 

event and then� click on OK.  

This adds the event to the 

master event list.  

To add an existing master event to the events for the caseflow type, double click on the 

master event or drag and drop the master event from the master event table to the table 

displaying the events for the caseflow type.  

 

CASEFLOW EVENT TEMPLATES 

A caseflow type, such as Parenting Plan, is a series of caseflow events based upon a filing and trial date.  

Caseflow events are events that occur a specified number of days or weeks after filing or before trial.   

Several caseflow types are included with the program.  If you want to add an event to an existing caseflow 

type you first add a new master event and then add that new master event to the caseflow type. 

 

If you want to create a new caseflow type;  click on the COPY HIGHLITED TYPE TO NEW TYPE button, type in the new 

name of the type and modify the events in the newly created type. 

 

To edit an existing caseflow 

event, Select CASEFLOW 

INFORMATION from the SYSTEM 

MENU.  Select the type of 

caseflow; all events for that 

caseflow type will be 

displayed, highlight the 

desired event and� click on 

the CHANGE EVENT BUTTON to 

change the description or 

date.  To change a master 

event click on the CHANGE 

MASTER EVENT BUTTON 
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ARREARS CALCULATION  

In the arrearage calculation you 

enter the following data: 

 

1. The name of the arrearage, 

interest type and how payments are 

applied. 

2. One or more debt obligations, the 

date and amount, standard and 

penalty interest rates. 

3. One or more payments with the 

date and amount. 

The program will then calculate the 

balance owing as of any desired 

date and print out detailed and 

summary reports . 

When you create a new arrears calculation, 

you can select simple or compound interest, 

how the payments are applied and much 

more. 

 

When entering a debt or payment you can 

elect to repeat that debt or payment as many 

time as you desire. 
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CLOSING MATTER AND CLIENT 

To delete the client and all 

associated date, select the 

CLOSED TAB in the client window 

and highlight the name of the 

client to be deleted. Click on the 

DELETE CLIENT BUTTON.  This will 

delete the client and all 

associated data from the system 

To remove a client and all 

associated data from the system, 

first close the client by clicking the 

closed checkbox in the client 

information window and then close 

that window.  This will prevent any 

data belonging to that client from 

being displayed,  To actually delete 

the client and all associated data, 

follow the instructions in the next 

box. 
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